
Equality Impact Assessment: Conversation Screening Tool   

What is being reviewed? 
 

School Admission Arrangements 2023/24 

What changes are being made? 
 

 Reduce the published admission number (PAN) at 
Burton CE Primary School from 60 to 45 

 Clarify how an application is managed if a family moves 

home during the application period 
 Clarify that families who wish to a remain on a waiting 

list longer than one academic year need to reapply for 
the next academic year. 

 

Service Unit: 

 

  Children’s Services 

 
Participants in the conversation: 

Angie Hill, Acting Team Manager, School Admissions, Children’s 
Services 
Tanya Smith, Head of Service – School Places, Funding and 
Admissions, Children’s Services 
Carly Williams, Team Leader, School Admissions, Children’s 
Services 
 

Conversation date/s: 6 December 2021 

Do you know your current or 
potential client base? Who are the 
key stakeholders? 

 

  Parents and carers of children and young people aged 4-16 
  Local school partners  
   

 

 
Do different groups have different 
needs or experiences? 

 

The policy continues to ensure that school admission applications 
are considered based on the statutory requirements of the School 
Admissions Code. The Code promote fairness and equity in the 
operation of admissions.  
 
The School Admissions Code requires Looked After Children, 
Previously Looked After Children and children with an Education, 
Health and Care Plan (EHCP) are prioritised. 
 
The School Admissions Code enables children entitled to Pupil 
Premium and children with medical needs to be prioritised within 
oversubscription criteria. 
 

Will this change affect any service 
users? 

The reduction in the Published Admission Number will not impact 
service users as there is sufficient capacity in BCP Council to 
provide school places for all applicants for Reception places. 

The clarification of how change of address and waiting lists are 
managed does not change the processes already in place. 

 
What are the benefits or positive 
impacts of the change on current 
or potential users? 

 

School admission arrangements are statutorily required to be 
determined annually. The proposal is a pro-active measure which 
will help ensure the financial stability of the school while creating 
the right conditions for raising standards.   

 
What are the negative impacts of 

the change on current or potential 
users? 

Existing children on roll are unaffected by the proposal. They will 
remain on roll and will continue to age through the school as 
intended.   Since the school is undersubscribed and based on 
existing demographic data indicating lower numbers, the proposed 
change will not adversely impact the existing patterns of admission 



and the school will continue to provide local places for local 
children.  

 

Will the change affect employees? No. The processes used to allocate school places remain the 
same. It is for the headteacher to manage the resources 
associated with staffing in line with class organisation.  

 

Will the change affect the wider 
community? 

School admission arrangements are statutorily required to be 
determined annually. The changes will not impact current or 
potential users as it is anticipated the reduction in Published 
Admission Number at Burton Primary School will not affect the 
number of families who apply for a place there (the school is 
undersubscribed). 

 

What mitigating actions are 
planned or already in place for 
those negatively affected by this 
change? 

A public consultation of the draft policy runs from 1 December 
2021 until 31 January 2022 as required by the School Admissions 
Code. Key stakeholders will be targeted during the consultation. 

Responses from the consultation will be considered and where 
appropriate, amendments to the policy will be made. 

 

 
 

Summary of Equality Implications: 

 
All school applications will continue to be process in line with the 
requirements of the School Admissions Code. All families can 
apply for any school at any time and their applications will be 
considered in line with the school admissions policy. 
 
Families will have the opportunity to access an independent 
appeal process if they are unhappy with the decision of their 
application. 
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